Sample Initial Letter to Parents

Dear Parent/Guardian

Residential course at Frank Chapman Centre

It is proposed that a visit to Frank Chapman Centre takes place between ………………. and …………………..

The course will include lots of fun, new learning experiences and the opportunity to develop personal and social skills. It will greatly enhance your child’s school education through an organised programme of quality, active outdoor learning in science, geography, history and group challenges.  A detailed programme will be arranged by school and Frank Chapman staff, and shared with pupils and parents prior to the course.

The children will be accompanied by …. school staff and the course is well supported by appropriately qualified and experienced Centre staff.

It is anticipated that the total cost will be £…… per child.  
If you would like your child to be considered for a place, please complete and return the tear-off slip below as soon as possible.

If there is sufficient interest from parents the course will go ahead and you will be notified as to whether your child has been allocated a place.  You will also be notified of the date by which a non-returnable deposit of £…….. will be required.  Please read the additional notes overleaf.

Yours sincerely,

(Appropriate member of school staff)

……………………………………………………………………………………………………...

Name of pupil:





     
Class:  ……………………..

I would / would not like my child to be considered for a place on the visit to Frank Chapman Outdoor Education Centre.  (Please delete as appropriate).

Signed: ……………………..…..  Parent/Guardian                   Date: ……………………….


